Cannon’s Camp Ground United Methodist Church

Vehicle Usage Policy

1. Purpose

The purpose of these policies is to provide writjardelines for the operation of
all church vehicles. These vehicles include: bussi buses, vans, etc. (church
owned or rented). It is understood that all situaiand circumstances may not be
addressed in this Policy and the Board of Trustesg from time to time modify,
delete and otherwise update this policy as neeliggte is no substitute for
common sense. If any questions arise which areoared in these policies, the
Chairman of the Board of Trustees should be coatleet that a meeting of Board
may be called to render a decision.

2. Driver Requirements

a)

b)

All drivers must be ages 25 to 65 years of gl a valid South Carolina
drivers license and be a member of Cannon’s CamoprisgrUMC. A
driver may be over the age of 65 so long as hdishds a current
Commercial Drivers License (CDL) or has receivdetger from a
physician indicating the individual is in good héahnd physically
capable of driving. A copy of said letter shallgrevided to the Church
Secretary prior to trip so that the insurance agemt be notified as
required.

All drivers shall be familiar with the vehiclpecifications, controls,
accessories and components and shall completeariation for the
vehicle prior to driving.

A Commercial Drivers License (CDL) is requirent &ny vehicle which is
capable of carrying more than fourteen passendessapdriver or as
required by the State of South Carolina.

3. Usage Rules

a)

b)

Vehicles may be used by any qualified membgraups of Cannon’s
Camp Ground United Methodist Church for churchtealarips.

Vehicle gas tanks shall be filled following eddp. The group using the
vehicle is responsible for replacing the gas ugezhicompletion of trip.

Any group desiring to use a vehicle should neséis use by completing
the Vehicle Request Form (Exhibit A) through theu€in Secretary and
the reservation shall be placed on the Secretagjéndar. Reservations
are on a first come first serve basis.



d)

9)

h)

)

K)

p)

Vehicles will be serviced and maintained in ademce with the
manufacturer's recommendations. The Trustees aponsible for seeing
that this is done.

Groups using the vehicles will be responsibitecfeaning after each use
and for completing the checklist. The checklistiddde returned to the
church secretary.

The driver and all passengers must wear seathedtstanes if available.
All passengers must remain seated when the vekiclgeration. No one
shall extend body parts outside of the vehicle avhils moving and
nothing shall be thrown from the vehicle.

The driver is ultimately responsible for the openaiof the vehicle and
may make decisions accordingly. The driver may negremy person from
the vehicle as necessary. During trips involvingthoa sufficient number
of chaperones should be included to maintain caddrdiscipline.

No group size shall exceed stated vehicle capacitie
No alcohol or tobacco is allowed on any church elelsi

If vehicle rules are not strictly adhered to, theugp will lose privileges of
the vehicle for a period of time to be determingdhe Board of Trustees.

Vehicles shall not be used if any unsafe conditexist — i.e.: icy roads,
worn tires, signs of needed repair, etc. Vehichedl e driven in a safe
manner at all times.

The driver is responsible for any traffic or pakwiolations and must
remit payment to proper authorities.

The driver is to report any accidents to propeharities, complete an
accident report and contact the emergency contact.

Groups are responsible for intentional or reckbegs by a member of the
group. If an individual is determined to have deldtely caused damage
to the vehicle, that individual is responsible tloe costs of repair.

Personal use of church vehicles is not permitted.
A Log Book will be maintained and kept on the védid he driver is

responsible for completing the required informatiothe log book.
(Exhibit B)



q) When not in use, all vehicles shall be parked acldd on church
property. Efforts should be made to keep vehialdadcilities built for
such purpose.

r The following items shall remain in the vehicleadittimes:

iv.

V.

Vi.
Vil.

Copy of vehicle registration

Copy of this Vehicle Usage Policy

Insurance information

Emergency phone numbers

Fire extinguisher, first aid kit and emergencyrigke reflector kit.
Vehicle check list (Exhibit C)

Log book

S) The driver of the group is responsible for:

i.
ii.

iii.
iv.

Completing the logbook — pre trip and post trip
Picking up and returning keys to the Church office
Confirming the vehicle is cleaned following use
Enforcing discipline and abiding by these rules
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